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1. HepequL INIAHUPYEMBIX pe3yJ/bTaToB Oﬁy‘lEHI/Iﬂ nmo AMCHUIIJINHE,
COOTHECCHHBIX ¢ HHAUKATOPaAMH NOCTUKCHUS KOMIIeTeHI Ml

KommnereHuus CojiepxaHue KOMIETEHIINH Huaukarop CojiepxaHue HHAMKATOPA
EeMOHCTPUPYET  3HAHHE OpraHW3alUH
CriocobeH  TPUMEHSTh  METOJbI 210 ero (f)go ora HI; . HH;IHH
I1K-4 MIPUATHS opranuzanuonHo- | [1K-4.3 FI0K3 p pearp ’
o crieninpuKu JOKYMEHTHPOBaHUS
YIIPaBICHYECKUX PEIICHUH .
YIPaBICHYECKOH IS TEIbHOCTH

2. MecTo JTUCHHUILUINHBI B CTPYKTYpPe 00pa30BaTe/ibHOI MPOrpaMMbl

JIMCIATIITNHBI
MPEIIIECTBYIOIINE M3YUYCHUIO
M CIMITINHBI, pEe3yJIbTaThI
OCBOCHHSI KOTOPBIX HEOOXOIUMBI
TS OCBOCHUS JTAaHHOU
JUCIMIIINHBI.

(IpaKkTUKn),

WupopmaimoHHbIe TEXHOIOTHH B MEHEP)KMEHTE,
Kynbrypa pedn u nenoBasi KOMMYHUKaLUA

Hucuurminvnsl  (IPaKTUKW), IS
KOTOPBIX  PE3yJIbTaThl OCBOCHUS
JAHHOW  JUCIUILIIUHBI oynyT
HEOOXOIUMBI, KaK  BXOJHBIC
3HAHUS, YMEHUSI W BIAJCHUSA IS
WX U3YYCHHUSI.

BrimonHeHre U 3aluTa BBITYCKHOW KBaTU(UKAIMOHHON
pab6orsl, [Ipenaumiomuas mpakTuka

3. O0beM NUCHMILUIMHBI B 3a4€THBIX €IMHHMIAX C YKA3aHHEM KOJNYeCTBA
aKa/JIeMUYeCKHX YaCOB, BbIICJIEHHbIX HA KOHTAKTHYI0O PadoTy 00y4arierocs ¢
npenogasaresieM (10 BUAaM Y4eOHBIX 3aHATHII) 1 HA CAMOCTOATEILHYIO padoTy

odyuarouierocst

OO0mwmii 00beM TUCHUIUIMHEL B 3.€. /yac: 4 / 144
@opMa MPOMEKYTOYHOM aTTeCTalNU: 3a4ET

Buabl 3aHATHI, MX TPYA10EMKOCTh (Yac.) O0beM KOHTAKTHO#

a00ThI
dopma p
Jladoparopubie | IIpakTHyeckue CamocTrosiTeIbHA o0yuaronerocs ¢
0o0yueHus Jleknun
padoThI 3aHATHUSA 51 padoTa npenoaasareyiemM
(uac)
OYHO - 3a09HAs 16 0 16 112 49

4. Copep:kaHue IMCUMIUVIMHBI, CTPYKTYPHPOBAaHHOe MO TeMaMm (pasgejam) ¢
yYKa3aHMeM OTBEeJCHHOr0 Ha HUX KOJIMYeCTBA aKaJeMHUYeCKMX 4YacOB M BH/IOB

Y4eOHBbIX 3aHATHH

dopma 0byueHMA: OUHO - 3a04HasA

Cemecmp: 7




JleknmuoHHbIe 3aHaATUA (164.)

1. JokymeHTUpOBaHUE. [JOKyMeHT U cCHCTeMBbI JOKYMEHTALMH {JIEKI[UA ¢ Pa300opoM
KOHKpeTHbIX  curyaumii}  (24.)[2,3] OcCHOBHBIE TIOHSATHS WU  TEPMHHBI
JOKYMEHTUPOBAaHMSl  yIPABICHUECKOM  JACATEIIBHOCTH:  JIOKYMEHT, PEKBH3UTBHI,
MOCTOSIHHBIE PEKBU3UTHI, IEPEMEHHBIE PEKBU3HUTHI, TOKYMEHTUPOBAHUE, IOKYMEHTAIIUA,
7170, HOMEHKJaTypa Jed MpeAnpUsITUs, TOKYMEHTOOOOPOT, apXWUB, apXUBHOE JEO.
Knaccuduxaius 10KyMEHTOB MO pa3IMYHbIM MpPHU3HAKAM: 10 HAMMEHOBAHUIO, TI0 MECTY
COCTaBJE€HMS, IO COJAEpKaHuio, Mo (¢GopMe, MO CpOKaM UCIHOJHEHHUS, IO
MPOUCXOKJICHUIO, 1O  BuUay  odopmiieHus, 1O  cpeacTtBaMm  (pukcanumu.
@OYHKIIUU JOKYMEHTOB: (PYHKIIUSI JOKYMEHTUPOBAHUS MPOIECCOB, COOBITHH, AEUCTBUI
U (aKkTOB, OTYETHO-KOHTPOJIbHAS (yHKIHUS, CyneOHO-TIPaBOBas, Y4YETHO-KaJpOBasdi,
yueOHast, (YHKIIMS HCTOPUYECKOTO CBUJETEIHCTBA TEXHUYECKUX JOCTIDKCHUN WIIN
KYJIBbTYPHOU LIEHHOCTH.
CocTtaB  HOPMAaTUBHO-METOAMYECKOW 0a3bl  JTOKYMEHTAIIMOHHOTO  OOECICYCHHUSI.
locynapcTBeHHbIE cTaHAApPThl Ha JOKYMEHTALMIO. YHUMUIIMPOBAHHBIE CHUCTEMBI
JOKYMEHTAllUM U OOIIEPOCCUICKHE KIIACCU(PUKATOPhI TEXHUKO-3KOHOMUYECKON U
COLIMAJIbHOM MH(pOpMALIUH

2. YnpasieH4YecKas JOKyMeHTalusA {JIeKIUA ¢ pa300poM KOHKPETHbIX CUTYyaLlWii}
(24.)[2,3] [TonsTue ynpaBineHuyeckor gokyMeHTauuu. [logpasnenenue ynpapieHuY€CKON
JOKYMEHTAllUM Ha TPYIIbl: OPraHU3alUOHHBIE JOKYMEHTBI, PacHOpPSAUTEIbHBIC
JOKYMEHTBI, JOKYMEHTBHI MO JMYHOMY COCTaBy, IJIAHOBBIE JIOKYMEHTHI, (PHAHCOBO-
OyXrajaTepckue JOKYMEHTHI, HH(POPMAIMOHHO-CIIPABOYHBIE JOKYMEHTHI, HOPMAaTUBHbIE
JOKYMEHTBl  BBILIECTOSAIIMX  OPraHoOB, YYE€THO-CTaTUCTUYECKAas  JIOKYMEHTALUs,
KOHTPAKTHI (JIOTOBOPHI), COMNIAIICHUS, TpeIoxkeHusi. TpeOoBaHUS K COCTaBICHUIO U
oOpMIICHHIO yMIPABICHYECKON JoKkyMeHTanuu. Dopmymnsp-oOpaser; Kak MOJEb
yHUGUIUPOBAHHOW (OPMBI JOKYMEHTa. TpeboBaHUS K TMOCTPOCHHIO (HopMyIsipa-
oOpasna. CoctaB U pacnoyioKeHUE PEKBU3UTOB JIOKYMEHTO

3. CocraBiienne u 0GOpMIICHHE OCHOBHBIX JOKYMEHTOB {JIeKLIHsI ¢ pa3dopom
KOHKPeTHBbIX cutyanuii} (44.)[2,4,5] [IpaBuna cocraBieHus u opopMiaeHUs OCHOBHBIX
OpraHu3allMOHHBIX JOKYMEHTOB: YCTaBa, IIOJIOKEHUS, WHCTpyKuuu. I[lpaBuia
cocTaBlieHHsI U O(OPMJICHUS OCHOBHBIX PACHOPSAUTENIBHBIX JIOKYMEHTOB: NpUKa3a U
pacnopsbkenus. IlpaBuna coctaBieHuss M O(OPMIICHHS OCHOBHBIX CIPaBOYHO-
MH(OPMAIIMOHHBIX JOKYMEHTOB: JIOKJIATHONM W OOBSCHUTENbHOM 3alUCKH, CIPABKH,
akta, mportokona. [IpaBuna cocraBieHuss U O(QOPMIICHHS KOHTPAKTOB (IIOTOBOPOB).
JIOKYMEHTBI ~ JIMYHOTO TPOUCXOXKICHUS: 3asBICHUs, pe3ioMe, aBToOMorpaduwu,
pACIUCKH, JMYHbIE JOBEPEHHOCTH W JIpyrue€ JOKYMEHThl (IpUINIAlllEHuE Ha
Mpe3CHTAllNI0, Ha IoOWiel, Ha OaHKeT W T. I, BBIpAKCHHE COOOJC3HOBAHUS,

MO3/IpaBJICHUA).
4. JleqoBasi mepenucka {JieKHUs ¢ pa300poM KOHKPETHBIX cutyanui} (24.)[2,3]
Crpykrypa JETTOBBIX " KOMMEPUYECKHUX MHACEM.

Knaccuduxaiuys Ae10BbIX 1 KOMMEPYECKUX MUCEM: TTUChMa — MPUIIIANICHUS, TUChMa —
MPOCKOBI, TUChbMa — MPEJIOKEHUS O COBMECTHOM COTPYHUYECTBE, COMPOBOIUTEIIbHBIC
MMchbMa, MUChbMa — 3allpOChl, MUChMa — OJIaroAapHOCTH, WHGOPMAIMOHHBIE MHUCHMA,
MUChMa — OTBETHI (oTKa3bl), rapaHTUWHbIE MUChMa.
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Cranmaptaple  (Qpa3bl W BBIPAKEHHUS  JCIOBBIX W KOMMEPYECKHX  THCEM.
Koppecnonnenuus, cBA3aHHasi C MPOBEACHUEM MEPUOAUYECKUX MEPONPHUATHH:
BbIpAa0OTKAa TOBECTKM [JIHS U ONpENENIEHUEe Kpyra YYacTHHUKOB, O3HAKOMJIEHUE
YYaCTHUKOB C TTOBECTKOM, BBIPAOOTKA periiaMeHTa COBEIIaHusl, MOATOTOBKA MaTepruaioB
IUIsL PAacCMOTPEHMsI HAa COBEUIAHUHM, OPraHU3alMOHHOE O0eCreuYeHHe COBEUIaHus,
OpraHu3allMOHHbIE Pa0OTHl CeKpeTapuara COBEIIaHWsA, TEXHUYECKOE OOecIleueHue
COBEIIaHUs, JOKYMEHTHPOBaHHWE palOOThl COBEIIAHUS, AHKETHPOBAHHE YYaCTHUKOB
COBELIAHUS.

5. Opranu3anusi JOKyMEeHTO000poTa {JIeKIHS ¢ Pa300pOM KOHKPETHBIX CUTyallMii}
(24.)[2,3,5] TlonsTHE «IOKYMEHTOOOOPOT». JBM)KEHHE TOKYMEHTAa B OpPraHHU3alldd C
MOMEHTA CO3JaHUsl O OTIPABKH, JBUKECHHE JIOKYMEHTa C MOMEHTA IOJIY4YEHHS 0
3aBEpIICHUS] UCIOJHEHUS (BXOMSIIMI U UCXOASMIMN JTOKYMEHTOIIOTOK). BHyTpeHHuUi
JOKYMEHTONOTOK. CucTeMa KOH-TPOJsl MCIHOJHEHUS JOKyMEeHTOB. (CucreMaruszanus
NOKyMeHTOB. HOMeHKIaTypa aen 1 apXuBHOE XpaHEHUE IOKYMEHTOB.

6. Opranmszanusi padoTbl ¢ JOKYMEHTAMM, COAEPKANUMH KOH(UIeHIHAIbHbIE
CBe/leHUA {JIeKIUs ¢ Pa300poM KOHKPETHBIX cutyauuii} (24.)[2,3,5] Opranuzanus
paboThl C JOKyMEHTaMH, COJepKalluMU KOH(MUICHIIMATbHBIE CBEJCHUS: CBEICHUSI,
OTHOCAIIMECS] K KOMMEpPYECKOW TailHe, 3allUIIEHHBIA JOKYMEHTOOOOpPOT M MOPSAOK
paboThl TepcoHaa ¢ KOH(PUISCHIHUAIBHBIMU JIOKYMEHTAMH, 3alluTa JOKYMEHTOB,
coliepKalIuX KOMMEPUYECKYIO TalHY.

7. MexaHu3auus M aBTOMATH3alUs [1eJONPOM3BOACTBA {JIeKHUSA C Ppa3dopom
KOHKpeTHbIX curyauuii} (24.)[3,4] CpeacrtBa cocTaBieHUs IJOKYMEHTOB, CpPEICTBa
KOIIMPOBAHUSI U ONEPATUBHOTO PAa3MHOKEHHS JIOKYMEHTOB: KOIMPOBAaJbHAs TEXHUKA,
ornepaTuBHasg mnonurpadus, CpeacTsa 00pabOTKM JTOKYMEHTOB, CpEICTBA TIOMCKA,
XpaHEHUsT W TPAHCIOPTUPOBKU JOKYMEHTOB. [IpuMeHeHME KOMIBIOTEPOB B
JIEIOTPOU3BOJICTBE.

CocraB yHHUBEpPCAIBbHOTO O(PUCHOTO MAaKeTa MPOTrPaMM.

IIpakTnyeckue 3ansitus (164.)
1. Cemunapckoe 3ansitue nmo remam: «JlokyMenrupoBanue. JJOKyMeHT U CHCTEMBI
AOKYMEHTALMW», « YIIPpaBJIeHYecKas JoOKyMeHTauus»(24.)[4,5] Onpoc no temam 1-2
2. Cemunapckoe 3ansitue mo remam: «CocraBjieHue U opopMiieHHEe OCHOBHBIX
JOKYMEHTOB NpeanpusaTus», «/demoBas nepenuckan(44.)[4,5] Onpoc no temam 3-4
PaGora mo cocraBieHHI0 U OQOPMIICHUIO KOHKPETHBIX BHJIOB JOKYMEHTOB.

JlonoHUTENbHbIE BOIIPOCHI:
1. IlpaBuna u ¢GopMbl KOMMEpPYECKOM MEPENUCKU C 3apyOeKHBIMU IMapTHEPAMHU:
JIEKCUKa u CTUJIb KOPPECHOHACHIUH.

2. PexBU3UTHI MEXIYHAPOIHOIO MUChMA.

3. KonTpoJabHas pabora no temam 1-4. {6ecena} (24.)[2,3,4]

4. CemuHapckoe 3aHsaTHe 1O TemMaMm: «OpraHuzanusi JA0KYMEHTO0000poTa»,
«Opranu3anusi padoTbl ¢ JTOKYMEHTAMH, COAEpPKAINMMH KOH(PHUIAEHIIMAJIbHbIE
cBenenusn»(44.)[2,3,4,5,6] Ompoc o TeMaM 5, 6.
3aciaylIMBaHuE JOKJIAI0B



5. CemuHapckoe 3aHsATHEe N0 TeMe: «MexaHuzauussi M aBTOMATH3AIUS
aegonpousBoacTean(24.)[4,5] Onpoc no Teme 7
6. KonTposibHasi padora no remam S5-7 {6ecena} (2u.)[1,2,3]

CamocrositesbHas padora (1124.)
1. IToaroroBka K KOHTPOJIBLHBIM onpocam u padoram(164.)[2,3,6]

2. N3yuyenue  3aKOHOAATEJIBLHBIX U HOPMATHBHO-IPABOBBIX aKTOB,
persiaMeHTHPYIOIINX NMPOM3BOJACTBEHHO-X0351/iCTBEHHYIO AesITeJIbHOCTD
npeanpusiTus.

CamocTrosiTesqibHOE N3ydeHue TeM Kypca(604.)[1,2,3]

3. IoaroroBka kK mnpakTH4eckum 3ansatusam(324.)[1,2,3,4,5,6] IloarotoBka K
MPAKTUUYECKUM 3aHATHSIM 3aKJII0YaeTCAd B TEOPETHMYECKOW MOJATOTOBKE M BBIMOJHEHUHU
MPAaKTUUYECKUX 3aJaHui (MOArOTOBKE OTBETOB HA BOMPOCHl U T.J.). OCHOBHBIMHU
dbopMaMu TIOATOTOBKM SIBIISIIOTCS paboTa HAJ KOHCIEKTOM JICKIMH W HW3y4YCHHE
JUTEPATYPhI IO COOTBETCTBYIOIIUM TEMaM

4. IlonroroBka u cxaua 3auera(44.)[1,2,3,4,5,6] 3auer cnaercst B ycTHOM opme

5. IlepedyeHb Y4eOHO-METOAUYECKOr0 OO0eCHeYeHUs1 CAMOCTOATEJIbHOM PadOThI
00y4YaromuXxcs Mo JUCHUIJINHE

Jist Kaxa0ro 00yJaronierocs 00ecreueH HHINBUIYyaTbHbIM HEOTPAHUUEHHBIN JOCTYIT K
AIIEKTPOHHOM HH(PpOPMaAITMOHHO-00pa3oBareabHOM cpeae Antl TVY:

1. Copokun, A.B. [lenonpou3BOACTBO: METOAUYECKUE YKa3aHUS NJisi CTYACHTOB
Bcex ¢opm oOydeHus HampaiaeHus moarotoBku "Menemxment"'/ A.B. Copoxkus;
Py6nioBckuii uHAycTpualibHbli MHCTUTYT. — Pybnosck: PUU, 2017. - 23 c. URL:
https://edu.rubinst.ru/resources/books/Sorokin_A.V. Deloproizvodstvo MU 2017.pdf
(mara o6pamenus 01.12.2021)

6. IlepeueHb yueOHOI JuTEPATyPbI
6.1. OcHOBHas UTEparypa

2. Kosuna, E.C. JlenonpousBoactBo : yueOHO-meToauueckoe mocodue / E.C.
Ko3una. — Mocksa : Jlupekr-Meaua, 2013. — 27 ¢. — Pexxum pocTyna: 1o moAnucKe. —
URL: https://biblioclub.ru/index.php?page=book&id=141469 (mata oOpamieHus:
10.03.2021). — ISBN 978-5-4458-2649-1. — DOI 10.23681/141469. — Tekct
ANEKTPOHHBIN.

3. Hemun, HO.M. Jlenonpou3BoactBo. J[OKyMEHTAIMOHHBIH MEHEIKMEHT
yuebHoe nocodue / FO.M. Jlemun. — Mocksa ; bepnun : Jupekr-Menua, 2014. — 205
c. : Tabm, cxem. — Pexum goctyma: 1o  mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&i1d=253657 (nara obpamenus: 10.03.2021).
— bubnuorp. B kH. — ISBN 978-5-4475-1572-0. — DOI 10.23681/253657. — Tekcr :
AJIIEKTPOHHBIM.



6.2. JlononHUTENbHAS TUTEPATYpa

4. Kupcanosa, M. B. Kypc aenonpousBonctsa. JlIokyMeHTallMOHHOE 00ecrieyeHue
ynpaiieHus: [TekcT]: yueb. nocodue/ M. B. Kupcanosa, 0. M. AkceHoB. - 6-e u3n.,
uctp. u goi.. - M.: UH®OPA-M, 2014. - 256 ¢ (15 7k3.)

5. Poroxwun, M.}O. Opranuzanus Iei1onporu3BOACTBAa NMPEANPUATHs: (Ha OCHOBE
['OCT P6.30-2003) / M.}O. Poroxun. — Mocksa ; bepnun : [lupekr-Menaua, 2014. — 209
c. : w1 — Pexum pocryma: mo mommucke. — URL: https://biblioclub.ru/index.php?
page=book&id=253709 (nara obpamenus: 10.03.2021). — bubnuorp. B kH. — [SBN 978-
5-4458-6535-3. — DOI 10.23681/253709. — TekcT : 3MeKTPOHHBIH.

7. IlepeyeHb  pecypcoB  HMH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON  CeTH
«/HTEepHET», HEOOXOAUMBIX VISl OCBOCHM S AU CIUIIINHBI

6. [Topran «I'ymanutapHoe obpazoBanuey: http:// www.humanities.edu.ru/

8. (I)OH}I OLHCHOYHBIX MAaTEPHAJIOB [Jdd MPOBCACHUA TEKYIIEro KOHTPOJIA
yYCneBaeEMoCTn " l'[pOMe)KyTO‘IHOﬁ arrecranmm

CogepkaHue MPOMEKYTOUHOM aTTECTAIlMUd PACKPHIBACTCS B KOMILIEKTE
KOHTPOJIUPYIONIUX MaTepuajoB, MpeIHAa3HAYEHHBIX [ TPOBEPKH COOTBETCTBUS
YPOBHSI TOATOTOBKM MO aucuuiuinae TpedoBanusiMm DPI'OC, koTopble XpaHATCS Ha
kadenpe-pazpadoruuke PI1J] B mewarnom Bujae u B DMOC.

9. Ilepeyenbr MHPOPMALMOHHBIX TEXHOJIOTHI, HCIOJIb3YeMbIX NPHU OCYIIEeCTBJICHUU
0o0pa3oBaTeILHOIO0  MpoHecca M0 JUCHMILUIMHE, BKJIIOYAasAg  IepevYeHb
NMPOrpaMMHOIo odecrnedeHnsi 1 UHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

Jnst ycnemmHoro OCBOEHHS JUCIUIUIMHBI MCIOJIB3YIOTCS PECYPChl IEKTPOHHOM HH(POPMAIMOHHO-
o0pa3oBareabHON cpeasl, 00pa3oBaTeNbHbIC HMHTEPHET-NMOPTANBI, TNOOANbHAsS KOMIIBIOTEPHAS! CETh
HNHreprer. B mpouecce u3ydeHMs] OUCHUILIMHBL IMPOUCXOAUT HMHTEPAKTHUBHOE B3aUMOJECHCTBUE
00yuaronierocs ¢ npenogaBareieM yepes JINYHbIA KaOMHET CTY/IEHTA.

Nenn Hcnonb3yeMoe mporpaMMHoe obecriedeHue
1 LibreOffice
2 Windows
3 Antuupyc Kaspersky
Nenn Hcnonb3yemsblie npogeccnonanbHble 0a3bl JAHHBIX H HHPOPMALHOHHBIE
CIIPABOYHbBIE CHCTEMbI
1 becrutatHast anekrponHass OubOnnoTeka oHnaiiH "EnuHoe OKHO K 00pa3oBaTelbHBIM

pecypcam" ISl CTYACHTOB W TIpEToOAaBaTelield; KaTajor CChUIOK Ha 00pa3oBaTelbHbIC
unTepHeT-pecypcesl (http://Window.edu.ru)

2 HanmonanwsHas snextponHas ouonuoreka (HOB) — cBoOOmHBIN MOCTYyN uyuTareiaeit K
donnam poccuiickux O6uOmuorek. COmep>KUT KOJJICKIMH OUM(POBAHHBIX JTOKYMEHTOB
(KaK OTKPBITOTO JOCTYIA, TAK U OTPAHUYCHHBIX aBTOPCKHUM IIPABOM), & TAKXKE Karajor
W3JIaHuM, XpaHsmuxcs B onoauorekax Poccun. (http://H36.pd/)




10. Onucanue MaTepPHAJIbHO-TEXHUYECKOM 0a3mbl, HEe00X0XuMOM IS
OCYIIECTBJIEHHsI 00Pa30BaTeJIbHOI0 Mpouecca mo JUCHUIJINHE

HaumeHoBaHMe ClleUAJIbHBIX MOMeEIIEHU U MOMEIeHUH JI CAMOCTOATEIbHOM paﬁoTI)I

y‘-Ie6HLIe AyIUTOPUHN JJIs1 IIPOBCACHUA y‘le6HHX 3aHATHH

MTOMEIICHHS JIJII CAMOCTOSITEIbHOM PaOOThI

MaTepI/IaJIBHO-TCXHI/I‘ICCKOG obecrieueHne u opraHu3anusa O6paSOBaTCJ'IBHOI‘O
nmponecca 1mo JUCHUINIMHC I MHBAJIMIAOB U JIMI[ C OI'PAaHUYCHHBIMU BO3MOKHOCTAMU
300POBbA OCYHICCTBIEICTCA B COOTBCTCTBUHU C «ITonmoxxennem 00 O6y‘I€HI/II/I HMHBAJINI0B U
JyL € OIrpaHUYCHHBIMU BO3MOKHOCTAMM 3J0POBBA.



